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    LEASE AGREEMENT 
THIS AGREEMENT OF LEASE is made and entered into this    day of _____________, 2007 between 
___________________________________________________collectively  referred to as “Tenant” and 
_____________________________________________________hereinafter referred to as “Landlord”. 
 
 WHEREAS, the Landlord wishes to lease to Tenant and the Tenant wishes to Lease from 
Landlord certain premises that are hereafter described; 
 
 WHEREAS, the Landlord is only willing to lease to Tenant provided that the Tenant agree to the 
terms of this Lease and agrees to abide by the spirit of the following statement: 
 
 Good Neighbor Policy\Renting in Vermont. Each Tenant and the Landlord wholeheartedly agree 
that Burlington, Vermont is a wonderful and special community and we are privileged to live here even if 
our stay may only be temporary.  Each Tenant hereby agrees that maintaining the quality and vitality of the 
neighborhoods in which each Tenant lives is of paramount importance to both the Landlord, each Tenant 
and the neighbors of each Tenant and is vital to our community.  Each Tenant recognizes that the integrity 
and vitality of the community will only be maintained through the efforts of each Tenant and his or her 
neighbors working together and with mutual respect toward making the neighborhood a better place for all 
to live.  Conversely, failure to respect the rights of his or her neighbors, including the right to quiet 
enjoyment of their properties free of noise pollution, unsightly conditions or other nuisances, is 
unacceptable behavior and contributes to the destruction of our neighborhood.  Accordingly, each Tenant 
agrees that each and every act or omission of each Tenant in any way related to the leased premises shall 
be governed by and shall be consistent with the spirit and philosophy of this good neighbor policy.  In this 
regard, each Tenant agrees to be considerate and respectful of his or her neighbors at all times.  This 
obligation shall include, but is not limited to, the obligation of each Tenant at all times to: 1) keep noise to 
a minimum particularly during the hours that Tenant’s neighbors may be sleeping; 2) maintain the good 
appearance of the neighborhood by working to keep the leased premises clean, neat and free of debris and 
3) treat his or her neighbors and the neighborhood with the respect and consideration that he or she wishes 
to be treated.        
  The Landlord recommends that Tenant obtain a copy of the informational handbook titled 
“Renting in Vermont” in order to avoid some of the common problems that occur between landlord and 
tenant and to help explain legal rights.  This handbook can be obtained by calling Vermont Tenants, Inc. at  
(802) 864-0099 or by writing to Vermont Tenants, Inc. at P.O. Box 1603, Burlington, Vermont 05402.      
 

Now Therefore; in consideration of the terms and conditions hereinafter contained, the parties 
hereto agree as follows: 
 
 1) PREMISES.  Landlord hereby leases to Tenant apartment at _______________ ( 1st and 2nd 
Floor), Burlington, VT.  Unless indicated otherwise, the premises shall be used as a personal residence and 
not otherwise.  Only the persons who have executed this Lease as Tenant shall be considered as Tenants 
hereunder.  No other persons may reside at the premises. 
 
 2) TERM  This lease shall be for the term of 12 months commencing on 1st of June, 2008 AT 
12PM AND ENDING May 26th 2009. 
 
 3) RENT  Tenant shall pay to Landlord as rent for the term of this Lease $_______U.S. per month 
payable in advance on or before the first of each month as rent. In addition, tenant shall pay an Association 
Fee of $20 per month per occupant under this lease, which shall be due and payable in advance on the 
first day of each month (the “Association Fee”). The rent and the Association Fee shall be payable via 
electronic ACH transfer to the account of Landlord on or before the first of each month. (We agree to do 
direct deposit into the landlord’s checking account – form to be completed separately).  Rent and the 
Association Fee is payable without demand or notice.  Rents received after the first day of each month will 
be subject to a per day late fee equal to the greater of $25 per day or the per diem interest charged to the 
landlord on the portion of the mortgage loan applicable to the premises leased hereunder.  For example, if 
the premises leased hereunder is one half of the square footage of the building owned by Landlord, then the 
Tenant shall pay a per day late fee equal to the greater of $25 per day or one half of the per diem interest 
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charged to the Landlord on the real property of which the premises leased hereunder are a part.  Late fees 
will apply to any returned rent check.  In addition to the foregoing, in the event that the entire rent 
hereunder is not paid on or before the first day of each month then all Tenants hereunder shall be reported 
to any and all applicable credit reporting services.    
 
 4) SECURITY DEPOSIT  Landlord hereby acknowledges the receipt from Tenant of $________ 
U.S. as a security deposit for the entire apartment.  The security deposit shall secure the performance of the 
tenants’ obligations to pay rent, unpaid utility bills owed by the Tenant, expenses due to damage beyond 
normal wear and tear and the expenses resulting from removal of belongings left behind by Tenant after 
termination of the tenancy.  The landlord may retain all or a portion of the security deposit for 1) 
nonpayment of rent, 2) damage to the property of the Landlord unless the damage is the result of normal 
wear and tear, 3) nonpayment of utility or other charges which the Tenant is required to pay directly to the 
landlord or to a utility, and 4) expenses required to remove from the apartment articles abandoned by the 
Tenant.  As used herein, the term “normal wear and tear” shall mean the deterioration which occurs, based 
upon the reasonable use for which the dwelling unit is intended, without negligence, carelessness, accident 
or abuse of the leased premises or supplied equipment or appliances by any Tenant or members of 
household or their invitees or guests. 
     
 If there is more than one tenant, the security deposit shall be returned when all of the tenants 
under this lease have vacated the apartment and met all obligations of the lease.  The security deposit is not 
to be  applied against the last month’s rent.  Accordingly, in the event that the Tenant does not pay the 
entire last month’s rent on or before the first day of that month, then all Tenants hereunder shall be 
reported to any and all applicable credit reporting services.    
 

Tenants shall provide Landlord with a paid receipt of tenants electric and/or Vermont Gas bills                                          
before any security deposit will be returned.   The security deposit shall bear interest effective as of the 
execution of this lease.  The attached inspection checklist shall be used to determine the physical condition 
of the apartment for the purpose of refunding any or all of the security deposit. 
 
 Landlord shall only be required to return any security deposit owing via one check made payable 
to all Tenants jointly and mailed or delivered to the following address provided by Tenant: 
 
 5) UTILITIES  Tenant shall pay for all utilities with respect to the premises including, but 
not limited to, gas, electricity, telephone, cable television, and internet access.  The Landlord strongly 
recommends that Tenant contact Vermont Gas, Burlington Electric and the telephone company at 
the contact numbers listed on Landlord’s website, Champlain Apartments.com to schedule service at 
least thirty (30) days prior to tenancy.   
 
 6) MUNICIPAL ASSESSMENTS   Landlord shall pay all municipal assessments with respect to 
the premises except any assessments, penalties or fines  that are incurred due to the negligence or willful 
act of any Tenant or any invitee of any Tenant or the violation of any state, local or city law, regulation, 
rule or ordinance substantially caused by the action or inaction of any Tenant or any invitee of any Tenant  
including, but not limited to, any fines, penalties or assessments due to the violation of any City of 
Burlington noise ordinance, zoning ordinance or any law related to the consumption of alcoholic beverages 
or the possession of illegal substances, all of which the Tenant shall pay and hereby agrees to indemnify 
and hold Landlord harmless there from.   
 
 7) ALTERATIONS  Tenant shall make no alterations, additions, or improvements (including 
painting) to the interior or exterior of the premises without the prior written approval of the landlord.  In 
the event that the Tenant makes any such alterations, additions or improvements, then, in addition to any 
other remedies of the Landlord hereunder,  the Landlord shall be entitled to, without notice to Tenant and 
at Tenant’s expense, remove such alterations, additions, or improvements and restore the leased premises 
to their original condition.   
 
 8)  ACCEPTANCE OF PREMISES  Tenant has inspected the leased premises and tenant’s 
acceptance or possession of the leased premises is conclusive evidence of receipt of them in good order 
and repair.  Upon the termination of this Lease, tenant shall thoroughly clean the premises and shall leave 
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the premises and the improvements therein, in the same or better condition as at the commencement of this 
lease, reasonable wear and tear, (as that term is defined herein), excepted.   
 
 9)  ASSIGNMENT AND SUBLEASING  Tenant shall not assign, mortgage, pledge, or encumber 
this lease, the premises, or sub-let the whole or any part of the premises without  landlord’s prior written 
consent. 
 
 10)  HOLDING OVER  If Tenant should hold over and remain in possession of the leased 
premises after the expiration of this lease without Landlord’s written consent, it shall not be deemed or 
construed to be a renewal or extension of this Lease, but shall only operate to create a tenancy at will. 
 
 11) COMMON AREAS  The sidewalk, entrance, hall, passages, stairways, and other common 
areas shall not be obstructed by tenant or used by tenant for any other purpose than those of ingress or 
egress from the premises.  You agree that the Landlord shall have the right, but not the obligation, to 
remove any items in any of the foregoing common areas without notice and at the cost of Tenant.  
 
 12)  REFUSE  The appearance of your premises is of paramount importance.  Accordingly, 
Tenant agrees to keep the leased premises clean and free of all garbage or refuse and to prevent any refuse 
or garbage from being windblown.  Tenant shall dispose of all garbage and refuse in such a manner and at 
such times as the Landlord shall direct.  Cost of normal refuse removal for ordinary household needs of 
tenant is paid by the Landlord.  In the event that the Tenant has any extraordinary refuse or garbage 
removal needs you may call the following services or any other such service listed in the Yellow pages 
under Garbage Removal for removal at the Tenant’s sole expense.  In the event that, in the sole opinion of 
the landlord, the leased premises are not being kept adequately free of extraordinary garbage and refuse, 
then the landlord may, in addition to any other remedies hereunder, without notice to Tenant arrange for 
the removal of such refuse or debris at the Tenant’s sole expense.  Tenant will abide by Burlington City 
Recycling Ordinances and will be responsible for any fines due to non-compliance.  Recycling questions 
can be answered by calling 865-7262. 
 
 13)  PETS  No dogs, cats,  birds, pets, or animals of any kind shall be kept in or allowed to visit 
the premises under any circumstances. 
 
 14)  TENANT OBLIGATIONS & TERMINATION  Tenant shall not create or contribute to the 
noncompliance of the apartment with applicable provisions of building, housing, or health regulations.  
Nor shall the tenant do anything in or about the premises which might cause a safety or health risk or might 
increase the insurance premiums on the building.  The Tenant shall not disable, modify or tamper with any 
equipment or appliance provided by Landlord, including, but not limited to, smoke detectors, carbon 
monoxide detectors, fire extinguishers, stoves or refrigerators.  
 The Tenant shall not install additional or different locks or gates on any doors or windows of the 
unit without the written permission of the landlord.  When this lease ends, the tenant agrees to return all 
keys to the apartment to the landlord.  The landlord may charge the tenant $90.00 if the key(s) are not 
returned to the landlord or if the lock and keys must be replaced by the landlord.  Six keys have been 
provided to the tenant. 
 Tenant shall conduct him/herself and require other persons in the premises with the tenant’s 
consent to conduct themselves in a manner that will not disturb other tenant’s peaceful enjoyment of the 
premises.  Tenant shall not conduct him/herself or permit others to conduct themselves in any illegal 
activity.  Tenant agrees to do nothing that will disturb his/her neighbors. 
 The tenant shall not deliberately or negligently destroy, deface, damage, or remove any part of the 
premises or its fixtures, mechanical systems, or furnishings or deliberately or negligently permit any person 
to do so. 
 The Lease may not be terminated by the Tenant.  If the tenant is not going to renew or extend the 
lease after it expires, the tenant shall give the landlord 30 days advance notice that the lease will not be 
renewed or extended.  If this is a month to month lease, the landlord may terminate the lease for no cause 
by actual notice given to the tenant at least 30 days prior to the termination date specified in the notice. 
 If the tenant acts in violation of this lease agreement and it is necessary for the landlord to retain 
an attorney to secure the landlord’s rights and remedies, the landlord shall be entitled to recover from the 
tenant reasonable attorney’s fees so incurred, together with any damages, costs, and expenses.  
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Furthermore, said violation shall be grounds for termination of the lease and commencement of an action 
for ejection. 
 
 15)  REPAIRS & MAINTENANCE  Landlord shall be responsible for all repairs and 
maintenance with respect to the premises except such repairs and maintenance as are caused by the 
negligent or deliberate act or omission of the tenant or a person on the premises with the tenant’s consent.  
Those repairs and maintenance which are the responsibility of the tenant shall be performed by tenant 
immediately upon demand of the landlord.  Whether such repairs and maintenance are performed by the 
tenant or the landlord, the cost of such repairs and maintenance shall be paid by the tenant forthwith as 
additional rent. 
 
 16)  WAIVER  A waiver by landlord of any default on the part of tenant shall not be considered 
or treated as a waiver of any subsequent or other default.  Any waiver by the Landlord must be in writing 
to be effective. 
 
 17)  ACCESS  The landlord may enter the apartment with the tenant’s consent, which consent can 
not be unreasonably withheld. 
 The landlord may enter the apartment for the following purposes between the hours of 9:00 am 
and 9:00 pm but on not less than 48 hours notice: 1) when necessary to inspect the premises 2) to make 
necessary or agreed repairs, alterations or improvements 3) to supply agreed services 4) to speak with 
tenant, workers, or contractors. 
 The landlord may only enter the apartment without consent or notice when the landlord has 
reasonable belief that there is imminent danger to any person or to property. 
 
 18)  HOLD HARMLESS  The landlord shall not be liable for and the tenant shall hold the 
landlord harmless and indemnify the landlord from injury or damage to persons or property occurring on  
or about the leased premises, unless caused by or resulting from the negligence of the landlord or any of 
the landlord’s agents, servants, or employees.  The Tenant shall further hold landlord harmless and 
indemnify landlord from injury or damage to persons or property occurring on or about the leased premises 
as a result of any violation by Tenant or any invitee of Tenant of the terms of this Lease Agreement 
including, but not limited to, any violation by the Tenant of any clause prohibiting any action or omission 
of Tenant set forth herein.     
 
 19)  INSURANCE Tenant shall protect his personal property with adequate personal property 
insurance.  
 

The Landlord has insurance on the lease premises.  However, this insurance does not cover a 
tenant’s personal belongings.  Renter’s insurance or “content of apartment” insurance is strongly 
recommended by Landlord.  Such insurance is inexpensive and usually covers vandalism, theft, fire and 
water damage.  The Landlord encourages you to shop around for a policy that suits your budget and your 
needs as terms and premiums may vary.  Such insurance can be obtained by calling Hickok & Boardman 
Insurance at (802) 658-3500 or any other insurance agency listed in the Yellow Pages under insurance.  
 
 20)  TIME is of the ESSENCE  It is understood and agreed that time and strict performance of all 
of the terms herein, by the Tenant to be performed and reserved, shall be of the essence. 
 
 21)  NOTICE OF PROBLEMS  Tenant agrees that all smoke detectors, carbon monoxide 
detectors and fire extinguishers are in good repair and are in working condition as of the date of 
occupancy.  Tenant must notify the Landlord immediately upon discovery of any leaks, defects, or 
problems with the leased premises whatsoever, including, but not limited to, such problems with any safety 
equipment such as smoke detectors, fire extinguishers or carbon monoxide detectors or any equipment or 
appliance that may cause damage to the leased premises or to any occupant thereof.  Tenant agrees to 
replace any non-working smoke detector or fire extinguisher at Landlord’s expense in the event that the 
Landlord does not replace the faulty smoke detector or fire extinguisher within one business day of 
notification by Tenant to Landlord that the particular unit is faulty.   Tenant also agrees to refrain from 
tampering with any appliance or piece of equipment in the leased premises including, but not limited to, 
smoke detectors, carbon monoxide detectors or fire extinguishers. 



 5

 
 Tenant further agrees to notify the following agencies immediately in the event of any problem 
related to the leased premises that may endanger property, cause injury to persons or  endanger human life: 
 
 Burlington Police Department  For Emergencies:  911      
      For all other purposes: 658-2704 
 
 Burlington Fire Department: For Emergencies:  911 
     For other purposes: 864-4554 
 

Tenant further agrees to notify the following agencies immediately in the event of any problem 
related to any gas powered appliance or equipment or if any Tenant or invitee of Tenant smells gas at any 
time: 
 
 Vermont Gas Systems, Inc.:    863-4511   
 If no answer or if telephone is busy call:   800 639-8081 
  
 22)  TENANT PARKING  Zero  parking spaces are included. In the event that the tenant desires 
on-site parking, the tenant may apply to rent parking space (s) which shall be governed by separate 
agreement. Landlord makes no warranties that parking spaces will be available for rent at any given time. 
The tenants agree to clear the drive way of cars when asked by landlord to access the garage   Any vehicles 
on the property without a properly displayed valid parking permit will be towed, without notice, at the 
vehicle owner’s expense. Landlord is not responsible for any damage from ice falling from roof.  There 
shall be no parking on any greenspace or any area not specifically designated by Landlord for parking.  In 
the event of violation of this provision by Tenant, in addition to any other remedies in this Lease, the 
Landlord may cause the offending vehicle to be towed at the owner’s expense without any notice 
whatsoever.  Tenant further agrees to be solely responsible for any fines which may accrue to any party as 
a result of the violation by Tenant or any invitee of Tenant of any Burlington City Ordinance related to 
parking. 
 
 23)  CASUALTY DAMAGE  If the leased premises, or any part thereof, shall be damaged by fire 
or other casualty not due to the Tenant’s negligent or willful act or that of the agent or invitee of the tenant, 
the premises shall be promptly repaired by the landlord and there shall be an abatement of rent 
corresponding with the time during which, and to the extent that, the leased premises may have been 
uninhabitable.  But, if the leased premises should be damaged other than by tenant’s negligent or willful act 
of that of an agent or invitee of the tenant, to the extent that the landlord should decide not to rebuild or 
repair, the term of this lease shall terminate and the rent shall be pro-rated up to the time of the damage. 
 
 24)  JOINT & SEVERAL LIABILITY  All of the tenants hereunder are jointly and severally 
liable for the performance of all of the obligations hereunder. 
 
 25)  PARTIAL INVALIDITY  If any term or provision of this lease is held invalid or 
unenforceable, said invalidity shall  not affect the remaining provisions of this lease which remain valid 
and enforceable to the fullest extent. 
 
 26)  PARTIES Parties are prohibited on the leased premises.  All drinking games, including, but 
not limited to, Beirut, Pong, Quarters, are prohibited. A Party is defined as any gathering on or about the 
leased premises comprised of more than double the number of Tenants set forth in this lease agreement.  
Kegs of beer in the leased premises are prohibited.  Loud music or noise which disturbs the neighbors in 
the building or in the neighborhood is prohibited.  Any party must be approved in advance in writing by 
the Landlord.  If the prohibition of parties or kegs is violated, in addition to any other remedies provide in 
this Lease, it shall be grounds for eviction and permanently vacating the premises upon 30 days notice. 
 
 27)  LEAD PAINT LAWS  There are both Federal and State of Vermont laws dealing with lead 
paint hazards in older buildings.  If there are children under the age of 7 years residing in or visiting the 
premises,  please be aware that there is a possibility that there was lead paint used in these premises and 
proper education and supervision should be employed.  Please contact the Vermont Department of Health 
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if you have questions on this subject.  The landlord’s responsibility is to maintain the property in 
prescribed ways to minimize that hazard.  The tenant’s responsibility is to notify the landlord in writing if 
they notice any flaking or missing paint so that area may be examined. 
  
 28)  EXTERIOR OF PREMISES  There will be no personal belongings or debris left on the 
porches or grounds of this building (including bicycles locked to porch railings). Exception:  Lawn 
furniture neatly stored on porches.  There will be no hanging or posting of signs, banners or art  on the 
exterior of the building or displayed in a window or anywhere where it can be seen from the street.  In the 
event of violation of this provision, in addition to any other remedies provided in this Lease, the Landlord 
may remove any banner or personal belongings at the expense of Tenant and without notice to Tenant.  
 
 29)   REQUIRED/PROHIBITED ACTIONS  The following is a list of actions or inactions 
that, in addition to the violation of any other material term of this Agreement (unless applicable law 
provides otherwise), will be grounds for eviction if violated by Tenant: 
 

  These premises are designated as non-smoking and smoking is prohibited in the interior of the 
leased premises.  Any smoking shall take place outside with all smoking debris (butts,etc.) picked up and 
properly disposed of. 
  

Tenant shall never use candles or any source of open flame in the premises.   
  

The tenant shall not store any flammable or otherwise hazardous material anywhere on the 
premises. 
 The tenant shall, at all times, maintain a heating thermostat setting in the premises at a level 
sufficient to prevent freezing of water pipes and equipment regardless of whether the tenant or landlord 
supplies the heat. 
 
 The Tenant shall not tamper with any equipment or appliance provided by Landlord, including, 
but not limited to smoke detectors, carbon monoxide detectors or fire extinguishers. 
 
 The Tenant shall not place any barbecue grill on any porch or entrance to the premises. 
 
 The Tenant shall park only in areas designated by Landlord. 
 
 Tenant shall not have any Parties, as that term is defined herein. 
 
 Tenant shall not allow kegs of beer on the premises. 
 
 There shall be no consumption of alcohol on the premises by those not of legal age to drink. All  
 drinking games are prohibited.     
 
 There shall be no illegal drugs allowed on the premises. 
 
   
Costs to repair damage resulting from the violation by Tenant or any invitee of Tenant of this Section 29 or 
any other provision of this Lease shall be the sole financial responsibility of the Tenant. 
 
30.  SMOKE & CARBON DIOXIDE DETECTORS/SPRINKLERS.  Tenants have inspected Leased 
Premises and there is a fully functioning smoke detector and carbon dioxide detector in each room of the 
Leased Premises including, but not limited to, a fully functioning smoke detector and carbon dioxide 
detector in each bedroom, the kitchen, the basement and all living areas of the Leased Premises.     
 

Tenants shall refrain from taking any action in or about the Leased Premises which might cause a 
safety or health risk or might increase the insurance premiums related to the Leased Premises.  Tenants 
further understand that the Landlord has provided a sprinkler system for the safety of tenants.  Tenants 
covenant and  agree that they shall not tamper with the sprinkler system or any component thereof, 
including, but not limited to, any sprinkler head, in any way as tampering will cause substantial damage to 
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the Leased Premises and the contents of the Leased Premises.  In particular, Tenants shall not disable, 
modify or tamper with any equipment or appliance provided by Landlord, including, but not limited to, 
smoke detectors, carbon monoxide detectors, sprinkler system, sprinkler head, fire extinguishers, stoves, 
washers, dryers, furnaces, hot water heaters or refrigerators.  
 

Tenants shall notify Landlord immediately in the event that any of them shall become aware of 
any condition or situation which is likely to cause harm to property or any individual including, but not 
limited to, notification of any potential defect or malfunction of any equipment or appliance located in or 
about the Leased Premises, including, but not limited to, smoke detectors, sprinkler system, carbon 
monoxide detectors, fire extinguishers, stoves, washers, dryers, furnace, hot water heater or refrigerators.  
 
 Tenants hereby jointly and severally indemnify and hold the Landlord harmless of and from all 
suits, damages and causes of action, including attorneys fees, which may be incurred by the Landlord as a 
result of a breach of any representation, warranty, covenant or agreement contained herein of in Tenants’ 
lease of the Leased Premises, whether such breach shall be as a result of any act or omission of any of the 
Tenants or any invitee of any of the Tenants.   
 
 Dated at Burlington, Vermont this _________ day of _________ , 2007. 
 
___________________________  __________________________ 
Tenant     Tenant 
 
___________________________  ___________________________   
Tenant     Tenant 
 
 
 
___________________________ 
Landlord:  Gene Richards, III 
Generichards@generichards3.com  
343-9909 
 
___________________________ 
Landlord:  
 
 
 
 
 
 
 
 
 

                                  
 
 
 
 
 
 

                         Debit Authorization – EFT                     addendum a. 
For rent payments to Gene Richards 
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In conjunction with Northfield Savings Bank PO Box 347 33 South Main Street Northfield, VT 05663 
 
I (we) hereby authorize GENE RICHARDS to initiate debit entries to my (our) account indicated below 
and the FINANCIAL INSTITUTION named below (hereafter called financial institution) to debit the same 
from such account periodically for scheduled monthly payments as they become due in the amount of  
$_____________ for my rent payments at _______________________________(property address). I (we) 
hereby authorize GENE RICHARDS  to initiate the debit on the 1st day of the month (see How 
Preauthorized Debits Work  below) beginning June 1, 2008 and continuing on the 1st of every month 
through May 1st, 2009. 
 
How Preauthorized Debits Work. The transfer date will be the 1st of the month. The preauthorized charge 
will be attempted on the transfer date. Funds must be available for withdrawal on the transfer date.  If the 
transfer date is a non-business day the transfer will be processed on the NEXT business day. If a debit is 
returned by the Financial Institution, the transfer will be attempted again. This will occur until funds are 
available or GENE RICHARDS terminates this agreement.   GENE RICHARDS  may terminate this 
agreement if any three debit entries are returned by the Financial Institution. If a payment is not made 
before the grace period expires, a LATE CHARGE will be assessed and the next preauthorized debit will 
include late charges and include multiple payments, for which you will not receive special notification. 
 
I (we) acknowledge that the origination of ACH transactions from my (our) account(s) must comply with 
the provisions of the U.S. law. 
 
Complete this information about the checking/savings account and financial institution from which funds 
will be debited. 
 
________________________________________      ___________________________ 
Financial Institution (holding the deposit account)                Routing Number 
               Check one 
________________________________________         []=Checking   _______________ 
 Address                   Account Number 
                       []=Savings      _______________ 
                   Account Number 
_______________________________________ 
City                  State                 Zip Code       
 
This authority is to remain in full force and effect until GENE RICHARDS has received written 
notification from me (or either of us) if its termination in such time and in such manner as to afford GENE 
RICHARDS and FINANCIAL INSTITUTION a reasonable opportunity to act on it. I (we) have read, 
understand, and agree to the terms stated. 
 
Signature _____________________ Signature ____________________________ 
Print Name ____________________ Print Name __________________________ 
 
______________________________  ______________________________   
Date      Date 
 
Telephone Number (Work)_______________________Telephone Number (Home) __________________ 
 

Please attach a voided check if checking account is selected. Mail completed authorization form and 
sample “Voided Check” to: Gene Richards 168 Summit Street Burlington, VT 05401     FAX TO 802-860-6112 

 
                                               For Company Use Only  
Employee Accepting Form_______________ Date received_____________Processed by______________ 
Follow up action required_________________________________________________________________ 


